We can express any verb, in any tense and aspect, in the passive voice as well as in the active voice.

When do we employ the active, when the passive voice? 

We use the active voice, as the name suggests, when the speaker wants to stress that the subject is actually doing something , we use it to describe an action.

The passive voice is used when , for the speaker, it is not so important –or you don’t know – who is doing something, but rather, that something is being done to the subject.

What does a passive form look like?

Any passive form is made up from the appropriate form of the auxiliary verb “to be” and the past participle of the main verb,. i.e., a present passive is made up from the present of “to be”(am are is) + past participle, a past passive from the past of “to be”(was, were) + past participle, etc.

For the continuous form, we add a “being” between the auxiliary and the participle.

e.g. The car is used every morning ( The car is being used at the moment.

How do we transform a sentence from active to passive voice?

1. The object of the active sentence becomes the subject of the passive sentence.

2. Tense and aspect remain the same, i.e., we check which tense the sentence is in and use the same form of “to be” and add the participle of the verb in the active sentence, in case of a continuous form we add “being”.

3. The subject of the active sentence can become an object in the passive sentence, it is then added using “by”.

Example:
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An author writes books

1. object (active)  ? 

( “books”

2. tense/aspect?

( simple present, 
     simple present “be” ( “are”

     past participle “write”? ( “written”

3. subject (active)

(”an author”
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Books are written (by an author)

1. Passive Voice: Simple or continuous form?

1. Dinner jackets (wear) in the evening on formal occasions.

2. You can’t see the lions now, the lion house (clean). It (clean) every morning at this time.

3. I had to wait while my car (repair).

4. The other day a man (run over) by a lorry in front of our house. He (take) immediately to hospital.

5. When Mr Wadell entered the hospital, his wife (operate on).

6. The hall (paint) at the moment. That’s why we are using the back door.

7. Yesterday my wife’s fur coat (steal) out of the doctor’s waiting room while she (examine).

8. Such mistakes (make) even by the best of students.

9. After the ship (make fast), I (push) down the gangway. My passport (examine) and my suitcase (check) by the customs officials.

10. The street (close) for some days; some old houses (pull down).

11. On my way home the other day I realised that I (follow) by a man. At a lonely spot I got a hard blow on the head. When I awoke I had a feeling that I (help) back on my feet by somebody else. When I was on my feet again, I found that I was standing in front of a tall policeman who asked if I (robbed).

2. Active to Passive

    Put the following sentences into the passive voice

1 You should open the wine about three hours before you use it.

2 Previous climbers had cut Steps in the ice.

3 Somebody had cleaned my shoes and brushed my suit.

4 We use this room only on special occasions.

5 You must not hammer nails into the walls without permission.

6 In some districts farmers use pigs to find truffles.

7 Someone switched on a light and opened the door.

8 Somebody had slashed the picture with a knife.

9 They are pulling down the old theatre.

10 Why didn't they mend the roof before it fell in?

11 The mob broke all the shop windows in recent riots.

12 The librarian said that they were starting a new System because people were not
   
returning books.

13 The police asked each of us about his movements on the night of the crime.

14 Someone will serve refreshments.

15 People must not leave bicycles in the hall.

16 Member? may keep books for three weeks. After that they must return them.

17 The burglars had cut an enormous hole in the steel door.

18 I’ve bought a harp. They are delivering it this afternoon. (Do not change the first 
  
sentence.)
19 Someone has already told him to report for duty at six.

20 They rang the church bells as a flood warning.

21 No one can do anything unless someone gives us more information.

22 People are spending far more money on food now than they spent ten years ago

23 The organisers will exhibit the paintings till the end of the month.

24 They will say nothing more about the matter if someone returns the stolen gun.

25 lt's high time someone told him to stop behaving like a child.

26 A thief stole my dog and brought him back only when l offered
      £20 reward for him.               '

27 The judge gave him  two weeks  in which  to pay the  fine.

28 They make these artificial flowers of silk.                 
3. Put the following into the passive, mentioning the agent where

necessary.

Where there is an indirect and a direct object, make the indirect
object the subject of the passive verb.

They gave her a dock.

She was given a clock.

The gerund after certain verbs is replaced in the passive by should be + past participle:

They advised employing part-time workers.

They advised that part-time workers should be employed.

1 They feed the seals at the zoo twice a day.

2 Who wrote it?

3 Compare clothes which we have washed with clothes which any

other laundry has washed.

4 He expected us to offer him the job.

5 They showed her the easiest way to do it.

6 Lightning struck the old oak.

7 Titian couldn't have painted it/as people didn't wear that style of dress till after his death.

8 A Jellyfish stung her.

9 The author has written a special edition for children.

10 Judges used to carry sweet herbs as a protection against jail-fever

11 What did he write it with?-


He wrote it with a matchstick dipped in blood.

12 An uneasy silence succeeded the shot.

13 Did the idea interest you?

14 The lawyer gave him the details of his uncle's will.

15 Beavers make these dams.

16 They used to start these engines by hand. Now they start them by electricity.

17 Most people opposed this.

18 Students are doing a lot of the work.

19 The Prime Minister was to have opened the dry dock.

20 They recommended opening new factories in the depressed area.

(use should.)

21 The closure of the workshops will make a lot of men redundant.

22 Anyone with the smallest intelligence could understand these

instructions.

23 We will not admit children under sixteen.

24 Boys of sixteen to eighteen are to man this training ship.

25 A rainstorm flooded the gypsies' camp.

26 The howling of wolves kept him awake all night.

27 They suggested making the tests easier. (Use should.)

28 Children couldn't have done all this damage.

4. Put the transitive verbs into the passive voice. Do not mention 

     the agent unless it seems necessary.

1.  The milkman brings the milk to my door but the postman leaves the bottles in the     

     hall.

2.  In future, perhaps they won't even bring letters to the houses, and we shall have    

     to collect these from the post office.

3 People steal things from supermarkets every day; someone stoletwenty bottles

     of whisky from this one last weck.

4.  Normally men sweep this street every day, but nobody swept it last week.

5.  The postman clears this box three times a day. He last cleared it at 2.30.

6.  Someone turned on a light in the hall and opened the door.

7.  Women clean this office in the evening after the staff have left; they

  clean the upstairs offices between seven and eight in the morning.

8.  We never saw him in the dining-room. A maid took all bis meals up to him.

9 Someone left this purse in a classroom yesterday; the cleaner found

iti
10 We buiM well over 1000 new houses a year. Last year we built 1500.

11 We serve bot meals till 10.30, and guests can order coKee and Sand-

wiches up to 11.30.

12 Passengers leave all sorts of things in buses. The conductors collect

them and send them to the lost property office.

13 An ambulance took the sick man to hospital. (mention anMMce)

14 We kill and injure many people on the roads every day. Can't we do

something about thK?

15 Dogs guarded the warehouse. The other day a thief tried to get in and

a dog saw him and chased him. (Say: A thief who ...)

16 The watchman calied the police. The police arrested the man.

17 Tom had only a slight injury and they helped him off the field; but

Jack was seriously injured and they carried him off on a stretcher.

(Say: Tom, who had ..., but Jack, wbo was ...)

18 You can't wash this dress: it must be drv-cleaned

19 
They are demolBhing the entire block.

20 
They waste a lot of time discussing unimportant things.

                              21 
They type the letters in the other offfce. They'll type yours in a minutt

22 
Men with slkle niles used to do these calculations; now a compute


does them.

23 
The court tried the man, found him guilty and sent him to prison.

24 
The hall porter polishes the lt:nockers of all the flats every day.


Well, he hasn't polished mine for a weck.

25 
They are repairing my piano at the moment.

26
Passengeis shouldn't throw away their tickets äs inspectors may checl


these during the journey.

27 
They invited Jack but they didn't invite Tom.

28 
The guests ate all the Sandwiches and drank all the beer. They let


nothing.

29 
Has someone posted my parcel?

30 
Why did no one infonn me of the change of plan?

31 
Tom Smith wrote the book and Brown and Co. published it.

32 
We shall have to tow the car to the garage.

33 
l'm afraid we have sold all our copies but we have ordered more.

34 
We will prosecute trespasseis.

35 
Someone stole my car and abandoned it fifteen miles away. He has

  
removed the radio but done no other damage

36 
You must keep dogs on leads in the gardens
Put the transitive verbs into the passive voice. Do not iiientwn the agent
unless it seems necessary.

1 
They haven't stagaped the letter.

2 
They didn't pay me toi the work; they expected me to do it for noth-


ing.

3 
He escaped when they were moving him from one prison to another.



(Cbange Qnly tbe second verb.)
4 
She didn't introduce me to her mother.

5 
A frightfui crash wakened me at 4 a.m.

6 
When they have widened this street the roar of the traffic will keep


reskients awake all night.

7 
Tbey threw away the nibbish.

8 
A Japanese firm makes these television sets.

9 
An earthquake destroyed the town.

10 
A machine could do this much more quickly.

11 
Visitors must leave umbrellas and sticks in the cloakroom
12 
We ask tenants not to play their radiw loudly after mklnight.

13 
We can't repair your dock.

14 
We cannot exchange artKles which customers have bought during tb


sale. (Articies...)

15 
We have to pick the fniit very early in the morning; otherwise we can'

  
get it to the market in time.

16 
The police shouMn't allow people to park there.

17 
They are watching my house.

18 
The examiner will read the passage three times.

19 
Candidates may not use dictwnaries.

20 
You need not type this letter.

21 
This used to be number 13, but now l see that someone has crossei


out 13' and written 12A' underMath.

22 
You mustn't move this man; he is too m. You'U have to leave him here

23 
They searched bis house and found a number of stolen articies.

24 
Nobody has used this room for ages.

25 
They took him for a Prenchman, bis French was so good.

26 
You shouid have taken those books back to the library.

27 
They brought the chüdren up in Italy.

28 
They have taken down the For Sale notice, so l suppose they have soli


the house.

29 
Someone broke into bis house and stole most of bis silver.

30 
We have warned vou.

Turn the following sentences into the active voice. Where no agent

is mentioned one must be supplied.

School notice: This door must be kept shut.

Students must keep this door shut.
1 Why don't you have your eyes tested? (••• get an optician to . . .

See 119.)
2 This speed limit is to be introduced gradually.

3 The ninways are being lengthened at all the main airports.

4  lt is now 6 a.m. and at most of the hospitals in the country patients

are being wakened with cups of tea.

5 Byron is said to have lived on vinegar and potatoes.

6 By tradition, any sturgeon that are caught by British ships must be

offered to the Queen.

7 This notice has been altered.

8 The owners went away last March and since then their houseboat

has been used continuously by squatters. (Use a continwus tense am
omit continuously.)

9 The damaged shipwas being towed into harbour when the towline

broke.

10 Have a lift put in and then you won't have to climb up all these

stairs.

11 Last year a profit of twomillion pounds was made in the first six

months but this was cancelied by a loss of seventeen million pounds

which was made in the second six months.

12 Eveaingdresswillbeworn.

13 Theship was put into ~tine and passengers and crew were

forbidden to land.

14 Someone will have to be found to take her place.

15 He: was made to surrender bis passport.

16 This rumour must have been started by our opponents.

17 My paintings are to be exhibited for the first time by New Arts

     Gallery.

18 This scientific theory has now been proved to be false.

19 The car which was blown over the cliff yesterday is to be salvaged

today.

20 The house where the dead man was found is being guarded by the

police to prevent it from being entered and the evidence interfered

with.

21 Why wasn't the car either locked or put into the garage?
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